BLANKET PURCHASE ORDER

STATE OF MARYLAND

*kkkkkkkkkkkk STATE G: '\/ARYLAND R R b b b b b b R b b b b b b S
BPO NO: 001B0600378 PRINT DATE: 07/13/20 PAGE: 01

SHIP TO:

AS SPECIFIED ON INDIVIDUAL ORDERS

VENDOR ID: REFER QUESTIONS TO:
LEAGUE FOR PECPLE W TH DI SABI LI Tl ES
8808 ORCHARD TREE LANE GAENDOLYN ADANS
(410 )767- 7662
TOASON, MD 21286 GAENDOL YN. ADANVS@/ARYLAND. GOV

(443 ) 279- 6900

ITB: EXPR DATE: 02/28/ 25| DISCOUNT TERMS: . NET 30 DAY
POST DATE: 04/29/20| CONTRACT AMOUNT: 1, 878, 559. 09

TERMS:

ARTICLES HEREIN ARE EXEMPT FROM MARYLAND SALES AND USE TAXES BY EXEMPTION CERTIFICATE
NUMBER 3000256-3 AND FROM FEDERAL EXCISE TAXES BY EXEMPTION NUMBER 52-73-0358K. IT IS THE

VENDOR'S RESPONSIBILITY TO ADVISE COMMON CARRIERS THAT AGENCIES OF THE STATE OF MARYLAND
ARE EXEMPT FROM TRANSPORTATION TAX.

AGENCY SPECI FI C CONTRACT
FOR
MARYLAND STATE DEPARTMENT OF EDUCATI ON ( MSDE)
MAI L HOUSE SERVI CES FOR CHI LD CARE SUBSI DY PROGRAM

E SRR b b Sk Sk S S R R I b b Sk S Sk kS R Rk kS S S S b b b b S S R R S S b b b b S S S Sk kS S

THE CONTRACTOR SHALL FURNI SH ALL LABOR, MATERI ALS, AND EXPERTI SE TO
PROVI DE PRI NTI NG AND MAI LI NG SERVI CES TO THE MARYLAND STATE
DEPARTMENT OF EDUCATI ON LOCATED AT 200 W BALTI MORE STREET,

BALTI MORE, MARYLAND FOR THREE (3) YEARS BEG NNI NG MAY 1, 2020 THROUGH
APRI L 30, 2023. THERE ARE TWD (2) ONE (1) YEAR OPTI ONS TO RENEW

SERVI CES SHALL BE CARRI ED OUT | N ACCORDANCE TO THE COMMUNI TY
SERVI CE PROVI DER DETAI LED SPECI FI CATI ON DATED APRI L 21, 2020.

TH'S I S A PREFERENCE PROVI DER CONTRACT.

AGENCY CONTACT: RENE' W LLI AMS

RENE. W LLI AMS@VARYLAND. GOV
PHONE: 410-767-0140

VENDOR CONTACT: JAMES PAPPAS
JPAPPAS@ EAGUEFORPECPLE. ORG
PHONE: 410-323-0500 EXT. 403
443- 286- 4253 (CELL)

*** CONTI NUED, NEXT PAGE ***
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TERMS (cont'd):

THE ESTI MATED QUANTI TI ES SET FORTH HEREI N THE DETAI LED

SPECI FI CATI ONS ARE BASED ON HI STORI CAL QUANTI TI ES BUT ARE ESTI MATES
ONLY AND ARE NOT A GUARANTEE OF ANY NMAXI MUM CR M NI MUM QUANTI TI ES TO
BE PERFORVMED UNDER THE CONTRACT. THE ACTUAL AMOUNT TO BE PAID TO THE
CONTRACTOR SHALL BE CALCULATED USING THE FIRM FI XED UNI T PRI CES

SPECI FI ED ON THE VENDOR PRI Cl NG PROPCSAL AND THE ACTUAL NUMBER OF
DOCUMENTS PRI NTED AND MAI LED.  THE ACTUAL AMOUNT TO BE PAID TO THE
CONTRACTOR SHALL BE THE FI RM FI XED PRI CE AMOUNT LI STED I N THE
CONTRACT, REGARDLESS OF ACTUAL QUANTI TI ES.

THE PURPOSE OF THE SERVICES IS TO PRI NT, | NSERT AND PREPARE LETTERS TO
SUBSI DY CUSTOMERS AND PROVI DERS REGARDI NG ELI G BI LI TY AND PAYMENT.

THE SPECI FI CATI ONS FOR THE PRI NTI NG AND MAI LI NG EQUI PMENT MJST BE ABLE
TO RETRI EVE . PDF FI LES ( NON- UPDATABLE FI LES).

THE ESTI MATED VOLUME OF SERVI CES | NCLUDES THE PRI NTI NG AND MAI LI NG OF
THE FOLLOW NG DOCUMENTS; (LABELED CCS) W TH ESTI MATED VOLUME AND
FREQUENCY | N PARENTHESI S:

FORMAL VOUCHERS (1200 DAILY - ONCE A DAY MONDAY THROUGH FRI DAY)

| NFORVAL VOUCHERS (600 DAILY - ONCE A DAY MONDAY THROUGH FRI DAY)

| N\VO CE DETAI L LETTERS (3000 DAILY- ONCE A DAY MONDAY THROUGH FRI)
REDETERM NATI ON LETTERS (900 MONTHLY- AT ANY TI ME MON THROUGH FRI )
CURRENT FORMAL | NVO CES (7000 FOR A TWO WEEK SERVI CE CYCLE)
CURRENT | NFORMAL | NVOl CES (3000 FOR A TWD- WEEK SERVI CE CYCLE)
ADJUSTMENT | NVOI CES- UPDATES (4000 ALTERNATE WEEKLY | N THE TWO- WEEK
SERVI CE CYCLE | NVO CES ARE ADJUSTED FOR LATE ENROLLEES)

CPS RENEWALS - ONCE MONTHLY- AT THE BEG NNI NG OF THE MONTH

| NFORVAL PROVI DER RENEWAL PACKETS (150 MONTHLY AT THE BEG NNI NG OF
THE MONTH)

© NoOkWNE

ALL OF THE ABOVE FORVM5 AND LETTERS ARE PRI NTED W TH BLACK | NK, 1 PAGE,
SI NGLE- SI DED, 20# WHI TE BOND PAPER THAT IS PROVI DED BY THE CONTRACTOR

THE CONTRACTOR MAY OCCASI ONALLY BE REQUESTED TO PRI NT ADDI TI ONAL

| NSERTS I N BLACK AND WHI TE OR COLOR TO ACCOVPANY SPECI FI C DOCUMENT
TYPES FOR SPECI FI C PERI GDS OF TI ME. THE CONTRACTOR NEEDS TO BE ABLE
TO SEGREGATE THE DOCUMENTS NEEDI NG ADDI TI ONAL | NSERTS SO THAT ONLY
THOSE DOCUMENTS RECEI VE THE SPECI AL | NSERTS.

PER THE FOLLOW NG SCHEDULE W THI N THE DETAI LED SPECI FI CATI ONS,
DOCUMENTS MUST BE GENERATED AND STORED ON THE CCATS APPLI CATI ON
SERVER. TH S PROCESS | S BEI NG COORDI NATED BY CANTON GROUP.

THE FOLLOW NG DESCRI BES THE ANTI Cl PATED PROCESS OF | NTERFACI NG THE

*** CONTI NUED, NEXT PAGE ***
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TERMS (cont'd):

SCHEDULED BATCHES TO THE MAI L HOUSE CONTRACTOR:

AT 10 P.M EACH NI GHT A PROCESS | S LAUNCHED BY THE " CRON' SCHEDULER
ON THE MAI L HOUSE CONTRACTOR S SERVER  THI S PROCESS TRANSFERS ALL

OF THE DOCUMENTS GENERATED THAT DAY TO THE CONTRACTOR S SERVER, THEN
ONE AT A TIME PRINTS THEM TO THE REMOTE PRI NT QUEUE FOR THE PRI NTER
AT THE MAI L HOUSE CONTRACTOR. (NOTE: THE "CRON' IS A PROCESS( DAEMON)
THAT RUNS IN THE Al X- UNI X ENVI RONMENT THAT AUTOVATI CALLY RUNS
PROCESSES AT A PREDETERM NED DATE/ Tl ME) .

PRI NTI NG | NFORVATI ON LETTERS:

IN ADDI TI ON TO THE PRI NTI NG OF | NVO CES AND VOUCHERS, THE CONTRACTOR
SHALL PRI NT AND MAI L THE FOLLOW NG UNSCHEDULED MAI LI NGS W THI N 30 DAYS
OF RECEI VI NG NOTI CE OF THE UNSCHEDULED MAI LI NGS, OR W THI N THE TI ME
DI RECTED BY THE CONTRACT MONI TOR:
1. | NFORMATI ON LETTERS TO CHI LDCARE PROVI DERS ( APPROXI MATELY
11, 000 LETTERS WLL BE GENERATED 6 TI MES PER YEAR W TH
VARY! NG MAI LI NG DATES) .
2. | NFORMATI ON LETTERS TO ELI G BLE CLI ENTS ( APPROXI MATELY 18, 000
LETTERS W LL BE GENERATED 4 TIMES A YEAR W TH VARYI NGVAI LI NG
DATES) .

THE NUMBER OF UNSCHEDULED MAI LI NGS MAY CHANGE. THE CONTRACTOR WLL BE
G VEN REASONABLE NOTI CE | F ADDI TI ONAL MAI LI NGS ARE NEEDED. ALL

| NFORVATI ON LETTERS ARE PRI NTED BLACK I NK, 8 1/2" X 11", DOUBLE- SI DED,
20# VWH TE BOND PAPER

PRI NTI NG NEWSLETTERS:

THE OFFI CE OF CHI LD CARE PUBLI SHES THE PARTNERS NEWSLETTER QUARTERLY
W TH VARYI NG MAI LI NG DATES. THE CONTRACTOR SHALL PRI NT AND MAI L THE
NEWBLETTER W THI N 30 DAYS OF RECEI VI NG NOTI CE OF THE NEED FOR THE
NEWBLETTER, OR WTHI N THE TI ME DI RECTED BY THE CONTRACT MONI TOR. THE
NEWSLETTER W LL NEED TO BE PRI NTED AND MAI LED TO APPROXI MATELY 11, 000
REG STERED AND LI CENSED CHI LDCARE PROVI DERS.

NEWSLETTERS W LL BE PRI NTED I N FULL COLOR I NK, 11" X 17", 20 PAGCES,
DOUBLED- SI DED, PRI NTED ON WHI TE BOND PAPER W TH PI CTURES AND HALF
TONES, I N COLOR, FOLDED BY VENDOR TO 8 %2 X 11", THEN FOLDED AGAI N I N
HALF AND TABBED . MsSDE W LL PROVIDE A MAIL FILE FOR ADDRESSES TO BE
PRI NTED DI RECTLY ON THE NEWSLETTER  MATERI AL FOR NEWSLETTER W LL BE
CAMERA READY. 24- PAGE NEWSLETTERS ARE MAI LED AT 8.5 X 11".

| DENTI FY AND DESCRI BE THE TYPE OF EQUI PMENT VENDOR W LL UTI LI ZE TO PER
FORM THESE SERVI CES.
*CONTI NUOUS FORMS PRI NTER

*** CONTI NUED, NEXT PAGE ***
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TERMS (cont'd):

*MAI'L | NSERTER ( STUFFER)
*ON- SI TE PRESORT MACHI NES

THE CONTRACTOR SHALL PROVI DE DESI GN, LAYQUT, AND PUBLI CATI ON SERVI CES
FOR THE DI VI SION OF EARLY CHI LDHOOD DEVELOPMENT UPON REQUEST.

PAYMENT FOR POSTAGE |'S HANDLED BY A SEPARATE CONTRACT AND | S NOT
| NCLUDED | N THI S CONTRACT.

THE REQUI REMENTS FOR PRI NTI NG, | NSERTI NG AND MAI LI NG SHALL BE MET I N
ACCORDANCE W TH THE REQUI RED DAI LY AND BI - WEEKLY SERVI CE CYCLES AS
| NDI CATED I N THE TABLE UNDER SECTI ON 3. 2. 1.
1. THE CONTRACTOR MUST RECEI VE AND PROCESS DAI LY BATCHES FOR
MAI LI NG BY THE CLOSE OF BUSI NESS, MONDAY THROUGH FRI DAY
AND | SSUE A DAI LY REPORT OF MAILINGS BY 10 AM ON THE DAY
FOLLOW NG THE MAI LI NG THE REPORT SHOULD BE SENT THROUGH
EMAI L AND SHALL | NCLUDE THE NAMES AND COUNT OF THE DOCUMENTS
MAI LED.
2. THE CONTRACTOR MJUST MAI L Bl -WEEKLY BATCHES FOR THE TWO- VEEK
SERVI CE CYCLES ON THE MONDAYS AT 12 P. M ATTHE BEG NNI NG OF
EACH OF THE SERVI CE CYCLES.
3. THE CONTRACTOR MJST PROVI DE A DESCRI PTI ON OF A BACK- UP PLAN
DURI NG THE FI RST THREE MONTHS OF THE NEW CONTRACT | N CASE
THE PRI NTI NG AND/ OR MAI LI NG CANNOT BE ACCOWPLI SHED W THI N
THE SPECI FI ED TI MEFRANME.

I NVO CE SUBM SSI ON SCHEDULE:
| NVO CES ARE TO BE SUBM TTED MONTHLY FOR WORK PERFORMED THE
PREVI QUS MONTH, BY THE 15TH OF THE SUBSEQUENT MONTH. AS AN
EXAMPLE, | NVO CES FOR WORK PERFORVED | N JANUARY MJST BE
SUBM TTED BY FEBRUARY 15. | NVO CES SHALL NOT BE SUBM TTED LATER
THAN SI XTY (60) CALENDAR DAYS FROM THE CONTRACT TERM NATI ON OR
EXPI RATI ON DATE.

SUBM T AN ORI G NAL | NvO CE TO
RENE W LLI AMS
OFFI CE OF CH LD CARE
MARYLAND STATE DEPARTMENT OF EDUCATI ON
200 WVEST BALTI MORE STREET, 10TH FLOOR
RENE. W LLI AMS@VARYLAND. GOV

VENDOR MUST I NCLUDE THE 9-DIG T ZI P CODE OF COVPANY ADDRESS ON ALL
I NVO CES. FAI LURE TO DO SO MAY RESULT | N DELAY OF PAYMENT.

THE DEPARTMENT OF GENERAL SERVI CES' " TERMS AND CONDI TI ONS FOR
COMMODI TY CONTRACTS OVER $50, 000" AND ALL SPECI FI CATI ONS, TERMS AND

*** CONTI NUED, NEXT PAGE ***
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TERMS (cont'd):

CONDI TI ONS OF SOLI Cl TATI ON # ROOR061357 | NCORPORATED HEREI N BY
REFERENCE.

LINE # STATE ITEM ID u/M UNIT COST

0001 91558- E75300 EA 612, 002. 3900
MAI LI NG SERVI CES
1ST YEAR

TERM - MAY 1, 2020 TO APRI L 30, 2021
AMOUNT: $612, 002. 39

0002 91558- E75300 EA 626, 078. 4500
MAI LI NG SERVI CES
2ND YEAR:

TERM - MAY 1, 2021 TO APRI L 30, 2022
AMOUNT - $626, 078. 45

0003 91558- E75300 EA 640, 478. 2500
MAI LI NG SERVI CES

*** CONTI NUED, NEXT PAGE ***
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LINE # STATE ITEM ID U/M UNIT COST
3RD YEAR:

TERM - MAY 1, 2022 TO APRIL 30, 2023
AMOUNT - $640, 478. 25

0004 91558- E75300 EA 659, 692. 6000
MAI LI NG SERVI CES
1ST OPTI ON YEAR

TERM - MAY 1, 2023 TO APRIL 30, 2024
AMOUNT - $659, 692. 60

0005 91558- E75300 EA 679, 483. 3800
MAI LI NG SERVI CES
2ND OPTI ON YEAR:

TERM - MAY 1, 2024 TO APRIL 30, 2025

AMOUNT - $679, 483. 38

END OF | TEM LI ST
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AUTHORIZED BY: DATE:

BUYER AUTHORIZED DESIGNEE
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